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INSPECTOR GENERAL'S OFFICE. 
CIRCULAR 
No. 4. 
HEADQUARTERS, U. S. COLORED TROOPS, 
Port Hudson, La., October 20, 1864. 
The following explanations and instructions for the routine of daily duties in 
camp and garrison, are published for the guidance of officers of colored troops 
and will be strictly followed by infantry regiments of this command. 
The following are the calls as at present prescribed at these Headquarters. 
The hours may be changed according to the season or other circumstances in the 
discretion of commanding oncers • 
Infantry Calls. 
1. Drummer's call 
2. Reveille-roll call 
3. Surgeon's call 
4. Breakfast call 
5. Guard-mounting, 1st call 
tion to details 
6. Guard-mounting, 2d c a l l . . . . 
7. Drill call—roll call 
8. Recall from drill 
9. First Sergeants call 
10. Drummer's call 
11. Dinner call 
12. Drill call—roll-call 
13 . Recall from drill 
inspec-
' 
15. Assembly of companies for roll-
call and inspection 
16. Adjutant's call, Companies march 
out 
17. Drummer 's call 
18. Tattoo 
19. Taps 
20. Sunday morning inspection, 1st 
call 
2 1 . " " " 2d c a l l . . . 
22. Church call .-
Bugle CalU. 
Assembly of buglers, 
Reveille, 
Sick call, 
Breakfast, 
Assembly of guard, 
To the color, 
Drill call, 
Req-ill, 
Orders for Ord. Serg ' ts , 
Assembly of buglers , 
Dinner call, 
Drill call, 
Recall, 
Assembly of buglers , 
Assembly, 
To the color, 
Assembly of buglers, 
Tattoo, 
Extinguish lights, 
Assembly of bugleis , 
Assembly, 
Church call, 
No. 14 
" 10 
" 22 
" 20 
" 15 
" 5 
" 25 
" 6 
" 16 
" 14 
" 21 
" 25 
" 6 
" 14 
" 4 
" 5 
" 14 
" 12 
" 13 
" 14 
4 
" 24 
Hours 
5 50 
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6:30 
7:00 
7:30 
7:35 
8:10 
9:40 
12:00 
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4:30 
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5:05 
5:15 
8:55 
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7.55 
8:00 
11:00 
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1. Drummer's Call. 
At this call all officers and men, excepting the sick and excused, will rise; 
the men will turn out in their company streets ready to fall in, and the field music 
will assemble on the color line. 
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2. Reveillé. Roll Call. 
Before this call is ended the men will fall in, in two ranks, according to 
"Tactics," so that the wings face from each other, the right of companies of the 
right wing, and left of those of the left wing at the head of the streets. This rule 
is general. The men will take the position of "parade rest" as they fall in. The 
1st sergeant will take the same position facing the company, and, the music having 
ceased, will come to "attention," command "Attention, Company" and proceed 
to call the roll. All the company officers for duty will be present at the head of 
the street. The roll-call being concluded, the 1st sergeant will face the officer in 
command, salute and report the result, after which he will take his place on the 
right. When the officer of the day appears at the head of the street, the 1st 
sergeant steps out, faces the officer, salutes and again reports the result of the 
roll-call, after which he will command "Break ranks, March." These rules are 
general for all roll-calls without arms, 
Immediately after reveillé each company under the direction of its 1st ser-
geant, will do whatever policing is necessary in its own company street, from the 
officers tents to the color line. Sounding the police call will bring out the regi-
mental police (old guard of the previous day) as prescribed in Circular No. 2, page 8. 
Ten minutes after reveillé an officer will visit the men's quarters to see that 
they are properly policed, blankets folded, &c. Whenever an officer enters the 
men's quarters, the first who perceives him will call "Attention," at which all 
will rise and salute. 
3. Surgeon's Call. 
At this call the 1st sergeant will form the sick in the company street, having 
previously entered their names in the sick book, and march them to the hospital 
or other rendezvous appointed by the surgeon. He will carefully note the kind 
of duty from which they are excused, and see that the sick in quarters during the 
day conform to the directions of the surgeon as to remaining in quarters, &c. 
4. Breakfast Call. 
The men will march in one rank with plates and cups to the kitchen where 
the distribution of food will be superintended by the non-commissioned officer in 
charge of the kitchen, who will allow no one to remain, loaf or lounge in its 
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vicinity. At breakfast and dinner call the kitchens will be visited by a company 
officer, and the food and cooking arrangements inspected. 
5. Guard Mounting, 1st Call, 
The details assemble in the company street for inspection by the 1st 
sergeant. 
6. Guard Mounting, 2d Call. 
The details are marched out by the 1st sergeants as prescribed in the Circular 
before mentioned, page 5, paragraph 2. The 1st sergeant will, before 8 o'clock 
A. M., carry the morning report book to the adjutant's office, duly signed by the 
commanding officer of the company. 
7. Drill Call. Roll Call. 
The men fall in with arms and equipments at the "shoulder." The sergeant 
will command "Company, Support Arms," and proceed to call the roll as prescribed 
in the Circular before mentioned, page 1, paragraph 1. The roll call being con-
cluded, he will report the result, after which he will cause the company to "count 
twos," and turn it over as prescribed in the same paragraph. 
8. Recall from Drill. 
At this call, if it be a battalion drill, the colonel will dismiss it as indicated 
in Circular 3, page 11, paragraph 13 ; if a company drill, the company will be 
turned over to the 1st sergeant to be marched in and dismissed, the officers 
sheathing swords and falling out. 
9. 1st Sergeant's Call. 
At this call the 1st sergeants will repair to the adjutant's office, where they 
will receive all orders, details and the morning report books. They will copy the 
orders on a sheet of paper, and after showing them to the company commander 
they will copy them into the company order books. The details for the next 
day will be posted by the 1st sergeant on his tent for the information of the com-
pany immediately on his return from the adjutant's office. 
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10. Drummer's Call. 
The field music assembles on the color line. 
11. Dinner Call. 
The field music sounds or beats "Roast beef," the officer inspects and men 
get their meals as prescribed in No. 4. 
12. Drill Call—Roll Call. 
As prescribed in No. 7. 
13. Recall from Drill. 
As prescribed in No. 8. 
14. Drummer's Call. 
The men turn out in full uniform, properly armed and equipped in their com-
pany streets, and the field music and band, if any, assemble on the right of the 
color line. Officers see that all tent curtains are let down, and clothing, blankets 
&c, taken in. The officer of the day, just before parade, 0will inspect the 
camp and see that it is properly policed. 
15. Assembly of Companies for Roll Call and Inspection. 
The 1st sergeant commands "Fall in" the men take their proper places in 
ranks, the roll is called, the guard detail for thenext day announced, and the com-
pany turned over as in No. 7, after which the commander opens ranks, and assisted 
by the officers or the 1st sergeant, if necessary, makes a thorough inspection of arms, 
equipments, ammunition, and general appearance, after which he will close ranks, 
face the company towards the color line, and command "Support Arms." 
16. Adjutant's Call. 
Companies march out. 
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17. Drummer's Call. 
The men turn out in their streets ready to fall in, and the field music assembles 
on the color line. 
18. Tattoo. 
As prescribed for Reveillé, No. 2. 
19. Taps. 
At taps one officer will pass down the company street to see that lights are 
extinguished, and that conversation and other noise cease. Lights may be per-
mitted in officers quarters, 1st sergeants quarters, and hospital, but no noise of 
any description after taps. 
20. Sunday Morning Inspection, 1st Call. 
Men turn out in their streets in full uniform, with arms and equipments and 
packed knapsacks. 
21. Sunday Morning Inspection, 2d Call. 
The companies are formed and turned over as prescribed, after which the 
commander opens ranks, commands "Officers and sergeants to the front of your 
company, March," and inspects the company according to the form laid down in 
Regulations. He then directs the 1st sergeant to dismiss the company, which 
being done and the men having put away their muskets, he will proceed to 
inspect quarters. The men will keep their equipments on until after this inspec-
tion, and will take their places one or two paces in front of their tents, facing the 
centre of the street, but leaving the entrance to each tent unmasked. Tents will 
be opened, arms in the racks, clothing and blankets neatly folded. At the ap-
proach of the company commander, the 1st sergeant will command "Attention," 
when all will salute briskly, casting the eyes towards the inspector. The inspec-
tor having acknowledged the salute, the hands are dropped, and no further salute 
offered. The kitchens, utensils, &c, will be particularly inspected. These rules 
are general for all inspections when the men occupy tents. 
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21. Church Call. 
The companies are formed in appropriate uniform according to season and 
weather, with side arms only, and marched to the place appointed for the services. 
All officers and men, except those who, owing to difference of belief, conscientiously 
object to the form of worship should be compelled to a regular attendance. 
MANUAL OF SABRE. 
The manner of saluting with the sword or sabre is very various in the volun-
teer service. The salute should be executed as prescribed in Casey, vol. I, p. 224, 
the hand remaining in quarter, i. e. the edge of the blade to the left, in both 
motions. In saluting on the march, cast the eyes to the reviewing officer or person 
saluted. 
Field officers of infantry should draw and return sabre as prescribed in 
cavalry tactics. Line officers in like manner, except that the scabbard will remain 
hooked up. When officers are dismounted the motions are as follows: 
1st Motion. Unhook the sabre with the left hand and bring the hilt to the 
front; run the right wrist through the sword knot ; seize the gripe, draw the 
blade six inches out of the scabbard, pressing the scabbard against the thigh with 
the left hand, which seizes it at the upper ring. 
2d Motion. Draw the sabre quickly, raising the arm to its full extent, at an 
angle of about 45 degrees, the sabre in a straight line with the arm, make a slight 
pause, carry the blade to the right shoulder, the back of it against the hollow of 
the shoulder, the wrist resting against the hip, the little finger on the outside of 
the gripe. 
When mounted, the sabre being unhooked, the motions are similar, except 
that the head is turned slightly to the left at the first motion, the right hand 
carried to the hilt above the reins, the sabre disengaged six inches and head turned 
to the front. On completing the 2d motion the wrist will rest on the top of the 
thigh. 
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To Return Sabre, Dismounted. 
Ist Motion—Carry the sabre vertically to the front, the thumb opposite to 
and six inches from the neck, the blade vertical, the edge to the left, the thumb 
extended on the right side of the gripe, the little finger by the side of the others. 
2d Motion—Carry the wrist opposite to and six inches from the left shoulder, 
revolve the point of the blade to the rear until it is nearly under the right hand, 
which at the same time is raised, the left hand also at the same time takes hold 
of the upper part of the scabbard, turn the eyes slightly to the left, return the 
blade, free the wrist from the sabre knot, drop the right hand at the side, turning 
with the left the hilt toward the body, and so round to the rear, hook up the sabre 
and drop the left hand. When mounted the motions are similar, except that the 
left hand holding the reins, the head is turned slightly to the left at the 2d motion, 
and eyes fixed on the mouth of the scabbard, and the sabre remains unhooked. 
MISCELLANEOUS. 
. 1. For guard mounting, inspection, parade, review and occasions of cere-
mony, except funerals, men will fall in with bayonets fixed; on all other occasions 
with bayonets in the scabbard. 
2. It is not necessary that a sentinel should bring his piece to the shoulder 
and execute the "about-face" at the end of his post, but he will turn naturally 
by his proper front, i. e, facing outward as he turns. 
3. It is a common error on wheeling by companies to the right, for the 
right guides to stand fast until the order "Front." They should fall back at the 
command "Halt." Casey, S. B. 82. 
4. In addition to the general guides, two small active soldiers should be de-
tailed for markers. Each of these is provided with a small camp color with a 
short staff which will fit in the muzzle of his piece. Their position in column will 
be behind the right and left of the leading subdivision 3 or 4 files from the flank, 
in the line of file-closers: and in line in like position behind the color company, 
the left marker being on the right of the corporals of the color guard. When the 
battalion passes from line to column the markers will pass to the designated flank-
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at the first command. In those movements in which a third marker is necessary, 
a sergeant taken from the nearest subdivision will be employed. When the battalion 
is faced by a flank, the markers will not leave their position, unless it is prepara-
tory to a ployment into column. 
5. Officers will draw their swords before giving any word of command to 
troops under arms. 
6. No salute is offered by company commanders when the inspector success-
ively approaches their companies in column. The company being at a "place 
rest," the commander will recover his sword, face to the left and command 
"Attention Company." "Inspection, Arms" return his sword, and accompany the 
inspector, conforming to No. 5 on giving subsequent orders. 
7. When the sergeants close on the centre previous to stacking arms, they 
will form in two ranks for that purpose. At the command "Take Arms" they 
will take arms and resume their places. Where there are only two sergeants pres-
ent, instead of closing on the centre they will rest their pieces on the nearest 
stack and resume their places. 
8. The position of the knapsack at the feet of the men, is as follows:— 
the number up and the roll of blankets next the feet. At the command "Open 
knapsacks" the men will rest the knee upon the roll, unbuckle and open the 
knapsack. They will take the same position to repack, after which they will stand 
at rest until called to attention. Rev. Army Reg., par. 317. 
9. The position of " I n place rest" is one of relaxation and ease; that of 
"Parade rest" of attention and immobility. Officers have been observed to 
completely confound this distinction by giving the latter as an order of relaxation 
from steadiness and silence. Men should be kept for very short periods at 
parade rest, but during that time absolute immobility should be required. 
10. Men will not fall in at any time or for any purpose in shirt-sleeves. 
The unlined blouse can be worn without inconvenience in the hottest weather. 
11. A few words may be of use concerning the file-closers whose duties in 
most volunteer regiments are seldom understood or enforced, the position being 
apparently considered a rather independent and ornamental one, but disconnected 
with any particular duties or responsibility. This is a great error. Among disci-
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plined troops the duties of the file-closer are of the very first importance. They 
are:—first, as the name indicates, to see that the files are closed up to the proper 
distance and to correct all faults which they may observe on the march. If step 
or distance is lost, it is the file-closers business to cause it to be at once regained. 
In like manner the dress, the touch of elbows, the changes of arms, personal 
carriage of the men, silence in ranks, and in fact the whole behavior of the soldier 
under arms is to be the subject of constant attention of the file-closers, who 
should beheld responsible for all faults which, through their neglect, have to be 
corrected by the captain. In action, the importance of their duties and powers 
can hardly be overestimated, as they extend, if necessary, to the infliction of 
instant death to check the effect of an example of cowardice or panic. 
12. All means should be taken to enforce respect for non-commissioned offi-
cers, and to encourage a feeling of pride in the position. To this end the warrants 
furnished by the Adjutant General's Department should be regularly issued, and 
a neglect of this matter will hereafter be deemed cause for censure. 
Circular No. 2, before mentioned, has been examined and approved by Major 
General Casey, President of the Examining Board at Washington, who speaks of 
it as " a manual which could be used with benefit in our whole service." One sug-
gestion is made concerning an inconsistency between Tactics and Regulations, 
which will be promulgated and adopted as soon as the correction is made by 
authority. The following alterations will be made: On p. 7, par. 13, 1. 7, after 
"shoulder," insert "except in a sentry-box." On p. 10, 1. 4, after "475 , " in-
sert "1001." 
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W H A . , 
Consolidated Morning Report. 
Tri-monthly Return . 
Monthly Return. 
Recruiting Return. 
List of Deserters . 
Muster Roll of Field Staff & Band 
Muster and Pay Roll of same, 
Report of Damaged Arms. 
Quart'ly return of dec'd Soldier. 
Account of Reg'tal &Co. Funds 
Annual Return—Casualties, 
Report of Regimental Prizeman, 
WHEN MADE. 
Daily, 
10th 20th & last of Month 
Last Day of Month. 
Monthly. 
Last Pay of Month. 
Last Day of 2d Month. 
Last Day of 2d Month. 
Last Day of 2d Month. 
Last Day of Q u a t e r , 
Last of Apr. Aug. & Dec. 
Ijast Day of Year . 
Annually. 
WHEN SENT. 
Before 9 o'clock. 
11th, 21st & 1st of next Month . 
As soon as Co. re turns receiv'd 
When completed. 
1st of next Month. 
3 Days after Muster, 
3 Days after Muster, 
Immediately. 
As soon as Co. re turns receiv'd 
Immediately. 
Immediately. 
When required. 
O C C A S I O N A L 
Return of kil 'd,wounded & mis'g 
Report of change of Station, 
Report of decease of Officer, 
Inv'tory of effects of dec'd Offi'r 
Report of app' t or change of 
Staff Officers, 
Acknowledging Books & Blanks. 
After Action. 
Immediately. 
immediately, 
Immediately. 
immediately. 
Immediately. 
When Co. re turns received. 
Immediately. 
Immediat ly . 
Immediately. 
Immediately. 
Immediately. 
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ROLLS, RETURNS AND REPORTS 
11 
REQUIRED FROM REGIMENTAL HEAD QUARTERS. 
To WHOM SENT. 
Brigade Head Quarters 
Brigade Head Quarters. 
Brigade Head Quarters. 
Adjutant General. 
A.G.& Prov. Mar. Gen. 
Adjutant General. 
Paymaster . 
Chief of Ordnance, 
A. G. & 2d Auditor. 
Dep' t . Head Quarters. 
Adjutant General. 
HeadQuarters of Army. 
Adjutant General. 
Next higherCornmand' r 
Adj't General, direct. 
Adjutant General, 
A. G. and Paymaster . 
Source whence rec 'ved . 
ARMY REG. 
Paragraph. 
236 
G.0 .85 .0c t . lst ,1861, 
G.O.3 .H.Q. Mil.Div, 
West Miss. May 23,'64 
458, App'x 35 
919,986 
333,334 
1426 
463 
G.O.16,'59, 201-6A.R. 
462 
Target P. page 41 
R E M A R K S . 
See S. 0. 282, H. Q. Dept. of Gulf, October 18, 
1864. 
ICopy re t 'd , l sent to A.G. direct & 1 thro reg. channels 
1 Copy retained. 
Sent by Mustering Officer. 
1 Copy retained. 
Copy retained. 
Copy retained. 
REPORTS. 
465 App'x 34 
467 
149 
150 
466 
460 
1 copy to A. G. direct, & 1 thro ' regular channels. 
Accompanied by an exact Return of Troops. 
Made by Major, 94th Art . of War. 
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WHAT. 
Morning Report of Company. 
Monthly Return of Company. 
Return of Clothing, C. & G. E. 
Return of Qr. M'rs Property , 
Muster Roll of Company, 
Muster and Pay Rolls. 
Report of Damaged Arms, 
Return of Men joined Co. 
Return of Deceased Soldiers, 
Returns of Books and Blanks, 
Returns of Ord. and Ord. Stores. 
Return of Company Fund. 
Return of Casualties. 
Certif. of Inven ' ry of Ord. Stores 
WHEN MADF. 
Daily, A.M. 
Last Day of Month. 
Last Day of Month. 
Last Day of Month. 
Last Day every 2d Mon. 
Last Day every 2d Mon. 
Last Day every 2d Mon. 
Last Day of Quarter. 
Last Day of Quarter. 
Last Day of Quarter. 
Last Day of Quarter. 
Last Day of 4th Month. 
Last Day of Year . 
Last Day of June . 
WHEN SENT. 
Before 8 o'clock, A. M. 
First Day of next Month. 
Within 10 days . 
Within 10 days . 
Within 3 days after Muster. 
Within 3 days after Muster. 
Immediately after Muster. 
First Day of next Month. 
First Day of next Month. 
First Day of next Month. 
Within 20 days thereafter. 
First Day of next Month. 
First Day of next Month 
With returns of next Quarter. 
15 
16 
17 
18 
19 
20 
21 
22 
23 
2 
2 
1 
1 
1 
3 
1 
Certificate of Disability, 
Final Statements. 
Discharge. 
Descriptive Roll. 
Return of Killed, Wounded and 
Missing. 
Letter of Transmittal 
Inventories of Effects of De-
ceased Soldiers. 
Report of Target Practice 
Transcript of Orders making 
temporary app ' t of Non-Comm'd 
Officers of detached Co. 
When Soldier is unfit 
for service. 
At discharge or death 
of Soldier. 
At discharge. 
When Soldier is detach-
ed from regiment 
After any action. 
When reports to higher 
authorities are sent. 
When Soldier dies. 
At end of season. 
When app ' t made . 
Immediately. 
Immediately 
Immediately. 
When he leaves. 
Immediateiy. 
With the Papers to 
relates. 
Immediately. 
Immediately. 
Immediately. 
which it 
i . 
O C C A S I O N A L 
12 
ROLLS, RETURNS AND REPORTS 
13 
REQUIRED FROM COMPANY COMMANDERS. 
To WHOM SENT. 
Regimental Adjutant. 
Regimental Adjutant. 
Quarter Master General. 
Quarter Master General. 
Adjutant General . 
Paymaster . 
Regimental Adjutant. 
Regimental Adjutant. 
Regimental Adjutant. 
Regimental Adjutant. 
Chief of Ordnance. 
Regimental Adjutant. 
Regimental Adjutant. 
Chef of Ordnance. 
ARMY REG. 
1863. 
Paragraph. 
236 
458 
1158,59,73. App.58 
1171,App.58 
333,334 
333,334 
1426 
463 
G.0.13W.D.Feb.11,61. 
1452 
206 
462 
1456 
COMPANY 
CLERK. 
Paragraph. 
13,14 
54,66 
94,105 
117,122 
68-89 
68-89 
91-93 
133 137 
123 
137 138 
1071-16 
40 
139,142 
R E M A R K S . 
(A. G.) 
1 Copy retained, (A. G.) 
2 copies, 1 set vouchers sent . 
1 copy, l set vouchers ret 'd (Q.) 
As above (Q.) 
(A. G.) 
1 copy reetai'd & money column) 
filled out f'm Paym's Roll (A.G.) 
To enable Adj to make Reg.Rcp (O) 
" " " " "(A.G) 
1 Copy retained, (A.G.) 
1 Copy retained'. 
2 Copies, 1 set of vouchers sent. 
1 Copy , ! set vouchers ret 'd (0.) 
Dup icate entered on Company 
council book, vouchers sent with 
return, exam'ed &ret'ned to Co. 
To enable Adj. to make his re tu rn . 
Thro' proper channels to 
Dept. H. Q. after being filled 
out and signed by Surgeon. 
Given Soldier or sent to A. G. 
Given Soldier. 
Given Soldier or sent as ord'ed 
Regimental Adjutant. 
Person to whom papers are 
forwarded. 
A. G, Reg'tal Adj' t copy ret 'ed 
Regimental Adjutant. 
Regimental Adjutant. 
167,168 
152,164 
103,172 
465 
152,154 
Target Practice, page 39 
74,79 
143-148 
148-154 
155-161 
50-53 
251,252 
257 263 
175-80 
253,254 
When returned with order "to 
be discharged," they are dated, 
signed and sent direct to Adjutant 
General, ( A . G . ) 
Sent to A. G. with inventories 
of effects in case of deceased sol-
dier. (A. G.) 
Is sent with certif of disability 
to have order endorsed " t o be 
discharged. (A. G.) 
(A. G.) 
To enable Adj't to make out his 
re tu rn . 
If sent to higher autho' ty should 
be signed by officer himself. 
With final statement to A. G. 
At other times if required. 
R E P O R T S . 
14 
OTHER PAPERS TO BE MADE OUT AS REQUIRED. 
(Nos. referring to paragraphs " Company Clerk.1') 
Furloughs, (Q) passes, &c., 162, 168, affidavits and certificates 169-174. 
Provision returns (Q) 185-197; Requisitions, 198-234. Inventories and inspec-
tion reports, 235, 237 ; Inventories of damaged property for boards of survey, 
248, 250; Charges and specifications, 255, 256. 
List of Company Books. 
1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
Morning report book, Rev. 
Descriptive book, " 
Clothing book, " 
Order book, " 
Account book, company fund, " 
Proceedings company council, " 
Sick book, " 
Rosters, " 
Register of articles issued soldiers 
Record book of target practice, 
Army Reg. 127 Comp. 
" 
" 
" 
" 
" 
" 
" 
" 127 " 
" 127 " 
" 127 " 
"205-207 " 
" 206 " 
"1284 " 
" 562-572 " 
" 
Clerk 13-15 (A. G) 
" 
" 
" 
" 
" 
" 
" 
" 
43-48 (Q) 
24-34 (Q) 
35 (Q) 
36-40 
181-84 
16-19 
20-23 
41-42 
Target practice, 49 (Q) 
The letters (Q,) (A. G.) and (O,) indicate that the books or blanks are to be 
obtained from the Quartermaster's, Adjutant General's or Ordnance Department. 
Requisitions, inventories and inspection reports are obtained from the Department 
to which the articles pertain. Other blanks are to be ruled out, and books 
not furnished must be purchased with the company fund or made from stationery 
furnished. Inability to procure blanks is no excuse for neglect or delay. The proper 
form must in such case be ruled out with pen and ink. 
Where companies are with their regiment, the requisite books, blanks, &c, 
are obtained on requisition by the regimental commander. A six months supply 
of those furnished by the Adjutant General's Department include the following 
company books and blanks: 10 Company Morning Report Books, 60 Monthly 
Returns; 60 Company Muster Rolls; 180 Company Muster and Pay Rolls; 20 
Returns of men joined; 30 Quarterly Company Returns of deceased soldiers ; 40 
Descriptive lists. Ordnance blanks are furnished direct to company commanders 
from the Ordnance Office. Quartermasters blanks should be obtained on consoli-
dated requisition by the regimental quartermaster. 
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It is too much the custom for regimental commanders to consider the property 
returns required from captains as matters for which they only are responsible, 
and many do not even know whether delinquencies exist. All returns required 
from company commanders should before the appointed day be sent to the adju-
tant's office, where they are examined, returned for correction if necessary, and 
afterwards forwarded in one package. The commander should at all times know 
the exact condition of all books, papers and records kept by his officers. Company 
and regimental commanders of the colored troops who do not possess the "Com-
pany Clerk" herein cited, will be furnished with the same on application to these 
Headquarters, at the rate of one copy for a company, and two for regimental 
headquarters, until the present supply is exhausted. 
BY COMMAND of BRIG. GEN. GEO. L. ANDREWS, 
Commanding U. S. Colored Troops, Dept of the Gulf: 
S. M. QUINCY, 
Colonel and Act'g Ass't Inspector General. 
